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Parents and guardians wishing to apply for a place must complete the Cotton End Forest Preschool application form, available from the school office or website.  It should be submitted directly to the school office along with a copy of the child’s birth certificate and proof of home address.
Applications for places
All children will be eligible for admission to a preschool class in a community or voluntary controlled school or nursery in the term after they turn three years old, although admission will be subject to an application being made and places being available. Limited places are available for 2 year olds.
Applications for entry will be ranked according to the following criteria: 
a) Looked after and previously looked after children 
b) Funded 2 year olds
c) Pupils living in catchment area with sibling school or preschool
d) Other pupils living in catchment area
e) Very exceptional medical grounds
f) Other Siblings
g) Any other children
See definitions for further details (appendix A)
Eligibility for 30 Hours 
Applications to be made to www.gov.uk/30-hours-free-childcare
For families where both parents are working (or the sole parent is working in a lone parent family), and each parent earns the equivalent of 16 hours a week at the national minimum or living wage, and earns less than £100,000 a year 
It's a total of 30 hours of free childcare per week, over 38 weeks or the equivalent number of hours across more weeks per year. Places will be offered dependent on availability.
 Places for 2 year olds
Children may be considered for admission the term after they are 2. Any such offers will be considered dependent upon availability. 
Procedures for Admission
The school will endeavour to inform parents and guardians of the outcome of their application and will contact them to arrange a home visit for their child the 1/2 term before admission. The school will only allocate Preschool sessions once it has determined that a place can be offered in accordance with the admission criteria. If an applicant is offered a place they must confirm acceptance directly with the school. 

Admission to the school’s Preschool does not guarantee admission to the Reception class at the school. Applications for Reception must be made on a separate application and be submitted by the statutory deadline to Bedford Borough Council in order to be considered. 
Signed:.............................................................................................................(Head Teacher) 
Signed:..........................................................................................................Chair of Governors





Appendix A
Notes
Definitions
‘Looked after’ children
The Children’s Act 1989 defines a child who is ‘looked after’ as a child or young person who is accommodated by the local authority (Section 20) or a child or young person who is the subject of a full care order (Section 31) or interim care order (Section 38).
Sibling 
A sibling refers to a brother or sister, half brother or sister, adopted brother or sister, step brother or sister of the child of a parent or carer’s partner, and in every case, the child should be living at the same address. The sibling must be in school at the time of application and be likely to remain in the school at the proposed date of admission.
‘Very Exceptional’ Medical Grounds
‘Very exceptional’ medical grounds refers to cases where there are exceptional medical reasons which make it essential that a child should attend a particular school and where the preferred school is the only school locally that could meet the child’s needs. A medical report from the child’s doctor or consultant must be submitted with the application form, setting out valid medical reasons why it is essential for the child to be admitted to the school in question and the difficulties that would be caused if the child had to attend another school. The comments of the Authority’s medical officer may be sought to decide whether it is essential for a child to be admitted to the preferred school on medical grounds. Admission on medical grounds cannot be considered where the medical condition relates to that of a parent, carer, brother, sister or other relative or child minder.
Home Address
A pupil’s home address will be regarded as the address of the parent or carer with parental responsibility with whom the child normally lives. This will not usually include grandparents, aunts or uncles. Where a child spends time with parents or carers at more than one address, the address used to allocate a school place will be the one at which a pupil is ordinarily resident and where the child spends the majority of the school week (Mondays to Fridays) including nights. If there is any query on the home address this will be checked against original official documentation e.g. council tax bill, a recent utility bill ( gas, electricity or water),  a rental agreement, child benefit annual statement or family tax credit information. 
Funded 2 year Olds
Your 2-year-old can get free childcare if you live in England and get one of the following benefits:
·         Income Support
·         Income-based Jobseeker’s Allowance (JSA)
·         Income-related Employment and Support Allowance (ESA)
·         Universal Credit, and your household income is £15,400 a year or less after tax, not including benefit payments
·         Child tax credits, and your household income is £16,190 a year or less before tax
·         The guaranteed element of Pension Credit
·         The Working Tax Credit 4-week run on (the payment you get when you stop qualifying for Working Tax Credit)
2-year-olds can also get free childcare if they:
·         are looked after by a local authority
·         have a statement of special education needs (SEN) or an education, health and care (EHC) plan
·         get Disability Living Allowance. 
·         have left care under an adoption order, special guardianship order or a child arrangements order
You may have to pay for extra costs like meals, nappies or trips.
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