               COTTON END PRE-SCHOOL - Leader
PERSONNEL SPECIFICATION
	Areas of Assessment
	Essential
	Desirable
	Method of Assessment

	1. Qualifications
	· Relevant NVQ /L3 

	· First Aid
· Safeguarding practice
· Forest School training
	· Application form

· Documentation

	2. Experience
	· Current experience of working in and managing an Early Years provision 
· Understanding of Safeguarding procedures
· Understanding of current OFSTED expectations
	· Confidence in ICT   
· Experience liaising with external agencies
	· Application form

· Interview

· References

	3. Philosophy
	· Able to promote positive discipline in line with the ethos of the preschool 
· Ability to promote good home school relationships 

· Commitment to young children and families
	


	· Application form

· Interview 

	4. Curriculum
	· Able to work Creatively
· Be able to plan and implement long term, medium term and session plans linked to learning needs of the children
· Understanding of current EYFS expectations

· Able to observe and evaluate learning against individual targets for children.
· Knowledge and understanding of Forest School
	· willing to undergo training and improve knowledge
	· Application form

· Interview

	5. Management
	· Able to manage time efficiently. 

· Ability to organise and manage other adults in the classroom.
· Ability to manage and complete record keeping requirements including basic finance

·  Ability to liaise with senior teams to meet set objectives.
	· Experience of induction and performance reviews of staff
	· Application form

· Interview

	6. Application
	· Well presented application with issues presented in an ordered way.
· Safeguarding criteria met

· CRB clearance received
	· Good physical and mental health
	· Written references

· Application form


Cotton End Pre-School is committed to safeguarding and promoting the welfare of the children and expects all staff and volunteers to share this commitment.

