	COTTON END PRIMARY SCHOOL 

JOB DESCRIPTION

EARLY YEARS PRACTITIONER

	JOB TITLE :  

LEVEL 3 TEACHING ASSISTANT
SALARY LEVEL : 3A-pt 15-18

	RESPONSIBLE TO :             

Headteacher & Assistant Headteacher , Early Years Teacher, SENDco


	OVERVIEW

To work under the guidance of designated teaching/senior staff and within an agreed system of supervision to implement agreed work programmes with individuals/groups in or out of the classroom. This could include those requiring detailed and specialist knowledge in specialist areas and will involve the post holder in the whole planning cycle and the management/preparation of resources. The post holder may also supervise whole classes occasionally, during the short term absence of teachers.

MAIN DUTIES:     
Key Tasks:

Support for pupils

· Establish rapport and respectful, trusting relationships with pupils, acting as a role model setting high expectations.

· Support children consistently whilst recognising and responding to their individual needs.

· Promote inclusion and acceptance of all children in the classroom by encouraging them to interact with each other and to engage in activities led by the teacher.

· Assist children, including those with special needs, to access learning activities through your personal knowledge of the Early Years Foundation Stage or National Curriculum.

· Ensure the safety, welfare and personal hygiene of children is upheld.

· Contribute to the development and implementation of IEP’s and Behaviour Plans and monitor their progress.

· Promote self-esteem and independence and employ strategies to recognise and reward self–reliance.

Support for Teachers

· Promote positive values, attitudes and behaviour. Deal promptly with conflicts whilst encouraging children to take responsibility for their own behaviour, in line with established school policies.

· Liaise sensitively and effectively with parents and carers as agreed with the teacher. Participate in feedback sessions and meetings with parents under direction from the teacher.

· Work with the teacher to plan lessons, evaluating and assessing learning and achievements.

· Implement agreed learning activities with advice from a teacher, adjusting activities according to learning styles and individual needs.

· Monitor and evaluate responses to learning activities through observation and planned recording of achievement against EYFS/ National Curriculum Levels.

· Provide objective and accurate feedback on key children and report as required on achievement, progress and other matters, ensuring the availability of appropriate evidence.

· Be pro-active and responsible in keeping and updating records in a format agreed with the teacher.

· Collate reports liaising with the teacher, inputting data as appropriate.

· Support the effective use of ICT in learning activities and develop pupils’ competence and independence in its use.

· Create and maintain an appropriate learning environment in liaison with the teacher.

· Assist with the display of children’s work.

· Determine the need for, prepare and maintain general and specialist equipment and resources.

· Provide clerical support for teachers as required.

Support for the school

· Be aware of and comply with policies relating to child protection, health and safety.

· Contribute to the overall work, smooth running and ethos of the school.

· Establish constructive relationships and communicate with outside agencies and professionals, in conjunction with the teacher, to support the achievement and progress of children.

· Attend and participate in staff and team meetings as required.

· Seek to continue one’s own professional development and improve one’s own practice through training, observation, evaluation and discussion with colleagues.

· Recognise one’s own strengths and areas of expertise and use these to advise and support others.

· Undertake the planned supervision of children in out-of-hours school learning activities as appropriate.

· Accompany teaching staff and children on visits, trips and out-of-school activities as required and take responsibility for a group under the supervision of a teacher.

· Act as a cover supervisor, supervising whole classes occasionally, during short-term absence of teachers. Maintain good order and keep pupils on task. Respond to children’s needs and generally assist children in undertaking set activities.

· Set a good example in terms of dress, punctuality and attendance.

· Be fully involved in the life of the school, including supporting fund-raising events



	You will be expected to work across the 3 – 11 age range according to the needs of the school at any one time.

Cotton End Primary School has a No-Smoking Policy, which applies to both the buildings and the site.

Although your hours of work will remain the same in total, the days and times may vary according to the requirements of the school.




Signed
  ______________________        Date ________________
Head Teacher  _______________________      Date ________________          Review Date 
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